The Porch Club of Riverton

Club Constitution and By-Laws     

Article I Name and Location


The club shall be known as The Porch Club of Riverton, 213 Howard Street, Riverton, NJ 08077.  Mailing address is P.O. Box 49, Riverton, NJ 08077-0049.  The Porch Club is a member of the New Jersey State Federation of Women's Clubs (NJSFWC) and the General Federation of Women's Clubs (GFWC) of the United States.
Article II Object


The purpose and object of its formation is to create an organized center of thought and action among women. The Club is dedicated to community improvement by enhancing the lives of others through volunteer service.
Article III Members

Section 1. Membership in The Porch Club of Riverton shall be unlimited.



Section 2.  (a)  Nominations for membership must be proposed and endorsed by two members of good standing.



     (b) Each member of at least one year’s standing in the Club is entitled to propose and endorse names. Proposals for membership, signed by the proposer and endorser, may be sent to the Chairperson of the Membership Department together with a letter of introduction to the general membership. Applications so presented shall be read at two meetings and shall be retained for one year. All other communications are to be regarded as strictly confidential by the committee.  



    (c) The Chairperson of the Membership Department shall notify new members of their installation and forward to the Secretaries and Treasurer the names and addresses of those persons newly installed.  Official installation shall be scheduled for a regularly scheduled, monthly meeting, following an applicant’s second reading.



    (d) Those persons newly installed must pay to the Treasurer the annual dues and fees within thirty days after receiving notice of installation.



    (e) Any person installed to membership between February 1st and October 1st shall pay the fees and one-half the annual dues for the unexpired year, whereupon she shall be entitled to full privileges.


Section 3.  The annual dues shall be due on October 31st.  A member whose dues remain unpaid for two months, after written notice of her indebtedness has been sent to her, may be dropped from the roll by the Executive Board, but no member may de dropped until two written notices of arrears shall have been sent to her.


Section 4. Resignations shall be made in writing to the Membership Chairperson and she shall present them to the Executive Board for action.  No resignation shall be accepted from any member who is in arrears to the Club. 


Section 5. Any former member in good standing may apply for reinstatement by writing to the Membership Department. When reinstatement is approved the applicant will receive formal notice.  Payment of dues and fees entitles a former member reinstatement with full Club privileges.


Section 6. The Executive Board shall elect honorary members from the membership, who shall be entitled to the same privileges as other members except they shall not vote or hold office and shall be exempt from payment of dues.  Members who pass their 50-year anniversary in the Club automatically become Honorary members.
Article IV Officers


Section 1. The Club shall be governed by an Executive Board that will include Officers and Directors. The Officers shall consist of a President, three Vice-Presidents, a Recording Secretary, a Corresponding Secretary and a Treasurer. The Directors shall include all Department Chairpersons. 


Section 2.  Members with one year of departmental or committee experience shall be eligible for the position of Officer.  Members with one year’s active membership shall be eligible for the position of Department Chairperson, unless given permission by the Board to serve before that time.


Section 3. (a) The Nominating Committee shall be appointed by the President on or before the January business meeting.  The Committee shall prepare a ballot for election at the regular March business meeting.  The election of Officers and Directors shall be determined by the majority vote of members present and voting.



     (b) Members desiring to make nominations for an office shall send names to the Chairperson of the Nominating Committee at least two weeks before the regular February business meeting.  Additional nominations may be made from the floor at the February meeting.  



     (c) The election of Officers and Directors shall be held at the March business meeting. Elections shall be structured so that only part of the Board is elected in one year with the other part elected the following year.  The terms of those elected shall begin at the close of the Annual Meeting and they shall hold office for a two-year term.   

      
                (d) The Executive Board shall have power to fill all vacancies in its own body, the Officers or Directors thus appointed to serve the remainder of the unexpired term.  

     (e) Removal of an Officer or Director from her position must have a two-thirds vote of the Board.


Section 4. (a) The President shall preside at all general meetings of the Club and of the Executive Board.  She shall perform such duties that are incident to the office or designated by the Executive Board.  She shall enforce the Bylaws.


                 (b) In the absence of the President, the Vice-Presidents, in order of rank, shall perform her duties.

                 (c) It shall be the duty of the Recording Secretary to keep the minutes of all meetings of the Club and Executive Board, to have custody of books and papers relating to the records of the Club and to receive and file the Annual Reports from Department Chairpersons.  These materials should be kept in good order at the Porch Club.  The Board meetings and proceedings are to be kept confidential.


                (d) The Corresponding Secretary shall discharge all duties pertaining to club correspondence. 


                (e) The Treasurer shall be custodian of all club monies. Except as otherwise provided in these bylaws, she shall open accounts and make investments in the name of the Porch Club of Riverton in financial institutions approved by the Executive Board. She shall send all notices of annual membership dues/fees and new member dues/fees, and deposit such monies in the general checking account. She shall deposit all income and disburse all authorized payments.  She shall present a written annual report (Fiscal Year) at the Annual Meeting of the Club.  She shall present a written financial report at each business meeting of the Club, and at stated meetings of the Executive Board.  She shall keep a list of all papers in the safe deposit box and shall have access to the box when accompanied by the President or one or more members of the Finance Committee.



       (1) The fiscal year shall be from May 1 to April 30.



       (2) A committee of two shall be appointed to audit the accounts of the Treasurer before the Annual Meeting.   


Section 5.  No officer or Director shall be eligible to serve for more than two terms consecutively in the same capacity unless authorized by the Board.


Article V Meetings


Section 1. Regular meetings of the Club shall be held monthly for the transaction of business, except during summer, or when otherwise ordered by the Club President or the Executive Board.    


Section 2. Regular meetings of the Board shall be held monthly, except during the summer months.  Special meetings shall be called by the President or by the Corresponding Secretary upon the written request of three members of the Board.


Section 3. The Annual Meeting of the Club shall be held within forty-five days of the end of the fiscal year.  The order of business shall be: The Annual report of the Treasurer, unfinished business and new business, and installation of Officers and Directors. Annual reports of Departments will not be read, but will be furnished to the Recording Secretary for archiving.  Minutes of the Annual Meeting shall be referred to the Executive Board for approval at their next stated meeting.

Section 4. Twenty percent of the members shall constitute a quorum for the transaction of business at a regular monthly meeting. 

Article VI Executive Board


Section 1. The Executive Board shall consist of the Officers of the Club and the Directors.  The Directors shall be limited to a maximum of fifteen. 


Section 2. The Executive Board shall act upon all business that transpire between the monthly meetings and shall report such action to the Club at its next general meeting.  The Board is responsible for the administrative activities, finances, day-to-day operations, and non-profit corporate duties of the Club.
Each Officer and Department shall have one vote for any motions placed before the Executive Board.  In the case where there are Co-Chairpersons for a Department, only one person will vote.

Section 3. A majority of the Board shall constitute a quorum for the transaction of business.  The Finance Committee chair shall have the privilege of attending all Executive Board Meetings but will not vote.

Article VII Committees


Standing Committees shall be appointed by the President and approved by the Executive Board to serve for one year.  The President shall appoint all Committees not otherwise elected.  She shall be an ex-officio member of all Committees except the Nominating Committee.

Article VIII Departments


Section 1. There shall be the following Departments/Community Service Programs: Arts /Creative, Arts/Performing, Evening Group, Garden/Conservation, House, International Outreach, Literature, Public Issues, Home Life/Social Service, Rentals, Ways and Means, and such other departments to be created by the Club as it may deem necessary.


Section 2. Chairpersons of the Departments shall be installed at the Annual Meeting.  


Section 3. A Department may be formed on written application of five members of the Club.  The application duly signed is to be presented at a business meeting one month previous to a vote being taken, which vote must consist of a majority of those present.  A Department can only be disbanded by consent of the Club with the vote to consist of two-thirds of those present.  Each Department shall be represented on the Executive Board by its Chairperson.


Section 4.    Members of the Club wishing to join a Department shall sign up during designated regular meetings or send their names to the Chairperson of the Department. 
Article IX Finances


Section 1. The Revenue of the Porch Club of Riverton shall be derived from fees, dues, donations, fundraising, and such other sources as shall be approved by the Executive Board.  All money raised by permission of, in the name of, and for the work of the Porch Club shall be cleared through the treasury, as shall funds for special work and projects. 


Section 2. Budget.  The Finance Committee shall prepare the annual budget which shall be submitted to the Executive Board for approval.  All non-budgetary expenditures must be approved by the Executive Board.

Article X Ethical Standards

The Porch Club of Riverton requires its Officers, Directors, and Members to observe high standards of ethical conduct in the execution of their duties and responsibilities.

Section 1. Confidentiality. Officers, Directors, and Members shall not disclose confidential or proprietary information belonging to the Porch Club of Riverton or obtained through their affiliation with the organization, other than to persons who have a legitimate or legal need for such information.

Section 2. Conflict of Interest.  Whenever a director or officer has a financial or personal interest (referred to as the “interested person”) in any matter coming before the Executive Board, the board shall ensure that:

a. The interest of such officer or director is fully disclosed to the board.

b. No interested person may vote or lobby on the matter or be counted in determining the existence of a quorum at the meeting at which such matter is voted upon. 

c. If there is a conflict of interest, the Board shall decide if this conflict does or does not hinder the person from participating in and doing what is in the best interest of the Porch Club.
d. Payments to the interested person shall be reasonable and shall not exceed fair market value.

e. The minutes of the meetings at which such votes are taken shall record such disclosure, abstention, and rationale for approval. 

Section 3. Public Positions. No Officer, Director, or Member, while acting in their official Porch Club of Riverton capacity, may take a public position on any issue:

a. That is not in conformity with the official position of the Porch Club of Riverton; or

b. On which the Porch Club of Riverton has taken no formal position. 

Article XI Seal


The Corporate Seal of the Club shall have subscribed thereon “Porch Club of Riverton”, the year of the incorporation (1908) and the words “New Jersey”.  The Recording Secretary shall be custodian of the seal.

Article XII Amendments


These By-Laws shall be reviewed every two years. They may be amended, or new ones framed, at any regular meeting of the Club by a two-thirds vote of members present and voting, provided that the same be proposed in writing by the Executive Board, or by five Club members, and that the proposed changes have been read at a previous regular meeting. 

Article XIII Parliamentary Authority


The rules contained in the current edition of Robert’s Rules of Order shall govern the Club in all cases to which they are applicable and in which they are not inconsistent with these by-laws.

Article XIV Dissolution


In case of dissolution of this organization, all assets remaining after payment of all liabilities shall be distributed among organizations which qualify for tax exemption as provided under the provisions of Section 501 C(3) of the Internal Revenue Code or otherwise, shall be distributed to the federal government, or to a state or local government, for a public purpose. 

Revision History

Revised July 2006 to incorporate Membership Department change to Third Vice-President.

Revised May 2010 to change fiscal year to May 1 through April 30, required to keep our 501(c)3 non-profit status with the NJSFWC.

Revised April 2011 to define Executive Board responsibilities, to create an Evening Group Department, and additional legal & non-profit requirements.
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